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SUBMISSION USING CALYX POINT EXPORT

Create the Loan using
Calyx Point
1. Logon on to POINT.

.. User Login

e [V Please enter your persanal User ID and Password

Pazzwiord: |

k. | Cancel |

zer ID:

2. Press New (button) > Borrower

File / Edit  Lkilities indow

Prospect, i
ﬂ Borrower, ..

Search lnans
[rata faolder:
| Pratdortgage

3. Enter your reference loan number

Save As @
Dalafolder:  |PMC =]
1= Bomowes ™ Prozpect
r .
Fe o
Save % lype: [Emrmr [~ bew] j
I Caeiy over only 1003 data 1o stan & new loan
Brovese Othe Location.. | Save Cancel
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4. Enter all necessary data using Calyx Point

5. Save your changes

Export to a Fannie
Mae File
1. From POINT go to File 2 export = Fannie Mae 3.2 DO/DU (Local)

. Point - [9007465.BRW]

Lol  Prirt. cue  pAdd | [12764 WOODCOCK AVENUE

Lo PrintPreview. [15yimar Areal Los Angeles | 5t |
Lo P [1 Unit

Fre  Paper Sources

AN print Offset

Re :

Ca p.mai b Fannie Mas

Lo sore Review | P Limited Review New |
1;: ot [ QLimited ReviewEst 1~

F' FiExpedtedNew |

TiL
ML 1 9007465.BRW

ML 2 VILLALOBOS, DANIEL BRW

Fannie Mae .E:.E' GOfoU le-:n:-i.’_:n. o

Tee POINT For DOS. ..
Co B
| Plans L
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2. From the Export 1003 data to Fannie Mae DO/DU window enter a
file name that you wish for this file

Export 1003 data to Fannie Mae DOMLU

Savein | (2} Deskiop | 4= = e -
5 | My Documents CVOE REQUEST
) W My Comgater LIWEB QC
My Racent e My Metwork Flac S Shortcuk Bo pointdata on laserver' (Z)
Documents

s | HRD_Forms s submissiond on Phssrver
B I loan_packages of pheerves
; I8 FAC Maria Event
Desktop L DATA ENTRY
: I INCOME DOCS, ORDERED
'._} ICLoP G5A
I LOAN-SETUPS, =
My Docurnends | JFMC Retail Report
I PTD CHECKLIST
CYRETAIL DISCLSOURES
CIRETAIL FORMS
e I VOD order

My Wetweork File s OTAES POIMT FHM - Save I
Flace: | _I/V

Save o1 bype: [Fm Mas [ ham] /EI Cancel

... press Save = Save the file to a folder in your computer that you
can easily access to.
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E-mail the Fannie Mae
File to PMC Bancorp
for Submission

NOTE:

Please note that email software’s varies From Company and/or User.
Even though the look or feel are different the procedure are similar in

nature

The method outlined below shows how to attach the Fannie Mae file
using Microsoft Outlook 2007

1. From the main page of your e-mail press New

File Edit

Tools  Actiol

Favorite Folders
L7 Inbox
L& Unread Mail

L& For Follow Up [13]
=7 Sent Items

Mail Folders

n‘l A1 B8] TR

2. Enter the following:

To: Submission@pmcmtg.com

Subject: (optional)

(Ca) = ;
il
Message Insert Options Format Text
Ey oo Calibri(Bo = |11~ | A a7||3= = i3
Paste | e e e
= # Format Painter B 7 U il S = =
Clipboard P Basic Text
To... |su|:umissiu:un@|;mu:mm.ccum

=
= i |
Send

Subject:

|Vi|la|nbns Submission File
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3. Attach the Fannie Mae file by press Attach File
/

Cia = i
o
s Message Insert Options
B Calibri (Bo * |11
Paste

J Format Painter

T

-

Clipboard

This message has not been sent.

B I U||¥-A-|E

Basic Text

Format Text

L

e e
~ i gl d =

=) (3B @S
[

=| Address Check
Book MNames

Mames

!

Attach Attach
File Item

Toi. {submission@gmcmg.com

_ce ||

Send

Subject: J\fillalobos Submission File

W/

I'4

Sl B
<2

Deskbop

<y
My Docurnents
5

My

Look in: ‘ 1) Subrmission
’_J @900?411.POINT.FNM
Trusted
Templates
N

File name:

»
|
Computer

8

-

Tools |+

“- Files of type: |AIIFiIes(*.*)

Ll

R Y
Insert |- |

Caneel |

Select the file to be attached - then press Insert

Once the file has been attached press Send

Tl

EEL

Message

Insert

B g - || A AT 5=

Paste A==

@ - | ==
Basic Text

Thig#ressage has not been sent.

To.. lsubmission @pmcmtg.com

_ce |

Subject:

|\c‘i|lalobos Submission File

Attached: ||| 9007411 POINT.ENM (5 KB

This is a Test Submission




